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REGI TION

The following procedure shall be followed for entertaining applications
for registrations;

In order to enable the registering authorities to have sufficient time for
scrutiny and calling for additional information, if necessary, the application
for the registration as approved laboratory shall be received at any time
during the year and shall be considered only once in six months i.e. at the end
of June and at the end of December.

Application for registration of laboratory shall be made to Executive
Engineer R&B State Division, Nadiad No application should be received direct
in the Head office. Registration fees of Rs. 2000.00 is to be paid along with
application. If any application is so received, it must be passed on, on the date
of receipt, to the Executive Engineer R&B State Division, Nadiad for scrutiny
and further disposal at his end. Registered laboratory can do testing of
material at the rates approved/can submit tender when tender is invited.
Registered lab can do testiﬁg work for tests which are approved for the
laboratory.

The laboratory shall not be registered during the currency of the period
of punishment of black listing etc.

RENEWAL

The laboratory approval will be valid for three calendar years.

After initial registration, on payment of renewal fee as Rs. 2000.00
which will be non-refundable and subject to the production of the necessary
documents every third year.

APPEAL

The laboratory, whose request for the registration / renewal of
registration made for, has not been accepted at the respective level shall have
the right of appeal to the next higher authority for reconsideration of his case.



Any laboratory black listed or removed from the approved list of
laboratory with any other punishment by an officer, who is competent to do
s0, shall have the right of appeal to the authority at the level of Government
against the orders of punishment awarded: and the decision of Government
on the appeal shall be final.

IS LIFICATIONS

On receiving the report of specific failure of or default by a laboratory
and if the registering Authority considers that the Financial circumstances
have or technical capacity of a laboratory has so deteriorated that he ought to
be awarded with the punishment like removal from the register etc. he (i.e.
Registering Authority) may proceed to do so after calling on the laboratory to
state within a stated time as to why the action, as proposed, should not be
taken against him. Action as taken should be intimated to all concerned.
Whenever a laboratory is removed from the approved list or black listed etc.
he will not be entitled to any refund or registration fees,

The name of laboratory, who have not tendered for a period of three
years in Divisional office should be removed from the register of approved
laboratory. The registering authority should review the registration effected
by him every year for taking action for removal of laboratory.

It a laboratory whose name has been so removed desires to take up
testing subsequently, he should apply for re-enrolment on payment of the
prescribed fees. Such an application shall be considered on its merits.

%



1.0
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5.0

6.0

7.0

8.0

TERMS AND CONDITION

The validity period of registration for conducting the specified tests will be for three
years initially. Laboratory registered during validity of earlier approval rates, earlier
approved shall be binding to all approvediregisterad laboratones. Rates may be
invited by Executive Engineer, R&B state division,Madiad as per policy.

The approved |laboratory shall have to submit their 1.5.0. Audit report every year.

For branch laboratory separate registration is required.

Testing Personnel & Technical Staff

Testing persornel must be well experienced and technically competent in the

laboratary & field testing for which the laboratory has opted for the testing. Key

persannel rmust be full time technical person in the laboratory. It is mandatory to
submit the CVe of all staff with color photograph as shown in annextrure-lil for
minimum requirement of staff.

. The testing staff of the laboratary must be employed as full time job only in
thair labaratory. For this, purpose Laboratory owner has to submit Affidavit
{Affidavit proforma Is attached). They must submit the undertaking of the
testing staff that they are working only with this laboratory submitted. Any
fraud in the matter will leads to Ban on the registration of the laboratory for a
period of Three years. {during the physical verification all staff must be
present in the laboratory; if any shortage found in manpower & equipment,
the approval for the testing of particular material will not be given}

Attach necessary documents related to formation i.e. date / manth of the laboratory
and registration in any govt. body, telephone hill, IT retumns etc. or as per availability.
Provide the details about any fraud or black listing action taken by any of the
department or Agency/Owner of the labaratory or applicant or his partners or share —
holders been black-listed etc. in past by any Govi. Dept. or any other body. Any
hiding of such information shall be considered for deregistration of the laboratery.
At the time of application for reglstration the Laboratory must accredited with
IS0 : 9001-2008 with latest amendment & shall be accredited with the National
Accreditation Board for Testing & Calibration Laboratories (NAEL) accordance
with the standards ISO-IEC-17025-2005. The copy of the NABL or squivalent
accreditation certiicate shall be submitted to the Executive Engineer, Kheda (R&B)
Divisian Nadiad.
Equipment;

8.1 Eguipments shall be updated, and in working condition.

B2 Eguipments shall be as per |.§. Norms



8.3 Equipments shall be with Proper foundation.

8.4 Equipments shall be with valid calibration report from approved institute

8.5 Decision of GERI will be final in this regards.

9 The Executive Engineer Kheda {R&B), Nadiad will scrutinize documents produced and

10

11

12

13

14

evaluate the proposal before inspection. After veritying the same the propesal will be
sent to GERI, Vadodara for further technical inspection physically,

The laboratory will be technically and physically inspected by the committee
approved by Government R&B Dept's Gujarati Circular No. 10-2000-Gu-Ni-JN-53-
(12)-S dated 28-1-2003 or the representative of Joint Director {Roads) GERI
Vadodara, Superintending Engineer, Ahmedabad R&B Circle No-1 Superintending
Engineer, Design Circle, Gandhinagar & R.O. RRD-1, GERI Vadodara. Accordingly a
team of one representative from Office of the S.E. Design Circle, Gandhinagar,
Superintending Engineer R&B Circle No-1, Ahmedabad and two representativas from
office of the R.O. RRD-1, GERI, Vadodara, will visit the pre-qualified laboratory for
technical & physical verification.

The testing staff of the laboratory must satisfy the inspecticn team about their
technical competency in the testing / procedure. The decision of the committee on
unsatisfactory report will be binding to the laboratory, The inspection team will submit
their inspection report ta the committee, On this report tha committee will recommend
the laboratory for approval / disapproval.

It is obligatory for private laboratories to comply if any remarks raised by inspection
team within ten days of date of inspection, and then further procedure wil! be carried
out for the approval.

After the approval given to the laboratory, any two or three committee member or
their representative will make surprise visit and during visit of laboratories, if any
non-conformity are found, the committee member or the representative will report
the same to the committee. The Chairman & the committee have absolute power to
terminate accreditation of that particular laboratory without assigning any reason
thersof. The committee consists of the Joint Director (Roads) GER! at Vadodara,
Superintending Engineer, Ahmedabad R&B Circle No-1, Superintending Enginser,
Design Circle, Gandhinagar and R.Q. RRD-1, GERI Vadodara,

The laboratory has to prepare & maintain their result sheet in a standard Performa
as prepared by GERI. Also signed by authorized Key Personnel. Necessary details
are available on website gerionline.org.

(?
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27

The observation sheets or register shall be maintained physically in the laboratory,
must be updatad in chronologically with authorized signature of the laboratory.

The required documentation & registars in the laboratary must be kept updated day
to day in the laboratory.

The lahoratory has to check and verify that proper sampling of material has been
done or not, and tentative date for result must be given at the time of receiving
sample.

Test samples must be preserved for one month after testing.
Failed sampies must be preserved for three months dfter testing.

Results of the failed material must be intimated immediately to the concernad
Executive Engineer of the work under intimation to the Chief Engineer, {Quality
Contral) and A.S. Block No. 14/4, Road & Building Department, New Sachivalaya,
Gandhinagar by R.P.AD.

The laboratory has to co-operate with spot checking officials from govt. any
time after approval, they should not deny any of that. Negative response in
the matter will leads to disqualification of the laboratory.

A quarterly progress report of the laboratory must be submitted to Research Officer,
RRD-1, GERI, Racecourse, Vadodara, on date of 15" of next month of subsequent
guarter,

The taboratory will be disqualified, if any fraud or negligence in testing found in
future,

The documentation of test samples must be as per master register as prepared by
GER].

They should submit any information regarding working of their laboratory reguired by
Govt. at any time,

Test result register of each material should be maintained properly in signed hard
Copy.

Testing charges shouid be taken as per Govt, approved minimum rate.

4
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32
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Latest prevailing 1.S. Codes f MORT & H are to be followed for testing of materiais.

Test results must be dispatched under any postal service and in case it is supposed
to be given to authorized person of the client, then in that circumstances, testing
results should be given in duplicate and noted dewn in the outward register with
name / designation / office name of the client / date etc. duly signed by the receiving
person.

In no case, out sourcing of material testing will be allowed to any of the private
laboratory then the laboratory will be immediately disqualified.

The jurisdiction of the proposed testing works will be Gujarat state, especially for
works of R&E Department and the rates approved will be applicable for all the plages
of Gujarat State.

“Govt. Approved Lab” works cannot be used in letter pad of the approved labaratory
as lab may not have been approved for all tests and this approval is for Road and
Building Department.

The laboratory will be fully responsible for any kind of judiciary matters. The Hon'ble
Nadiad District Court, Nadiad, Gujarat State will be the jurisdiction in case of any
legal disputes or litigaticn,

3¢
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Laboratory registration approval form

Annexure - |
GENERAL INFORMATION
Name of Laboratory:
Descriptlon of Laboratory
T Name of Laboratory or Firm:
2 Address:
3 Formation af Laboratory (Date, with dotument proof
4 No. of Btaff Employed : {a) Techrical
As per Annex. |l of Tech Bid by Other
Tolal
5 Name of Owner:
&  Whether the laboratory is a Pvt. Lid Co., individual or a registered partnership finrn
7 Whethat enlisted in any other department, if so, provids details
8 I1S0:8001-2008 certificate for testing purpose
{ If not avaitable, Rs. 50,0(0¢- is to be deposited, if |50 certificate wili not be submitted
within & months from registration date, deposit will be forefeited and registreation witl be
terminated.)
10  MABL approval for specified {ests;
({If not available, it must be submitted within 15 months from registration, registration will
be terminated.)
11 Area of Laboratory and other Man datory Facilities:
Area shown Actually Scan nEf:'
ar- X ) Schematic
ltem in Tender availabla Remarks
Ho. by Laboratory | Physically | on 2t
v ¥ ¥ Page No.
1 2 3 4 5
1 Cpen Plot
2 Built-up area
Direct Assess to the
2 laboratery is avallable

ar Not

{1} Minimurm plet ares 2000 so.ft. Exclusively for laboratory purpose in same premises.
{2} Built-up area 1000 sq.ft. should be available, Exclusively for labaratory & Office. If minimum bult-up
area is 2000 sq.ft., condition-1 will be considered as fulfillad,




10 |Ochers:
5r. ltem Avallable Remarks
or not

’ Library : About 500 books with IS, ABTM,

Magszines and IRCs
2 Trolley : Lab Irciley for samples movement
3 Mobile : Mobile van far fielg testing
4 Electricity : Three phase POwer supply

Water : Cver head tank and drinking water
) -

facility
& Basle Ubly ; & cean & suTficient Tonat

—block

2 Store : Sufficlent New incoming samples and

tested sampies storage
] First Aid : Up dated First aid Box
9 |internet zonnection ; Lab must have llve internet

connaction with good speed,

Mo
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AFFIDAVIT

L aged
yEars, Residing at
Certified that
all details submitted herewith that is General Information Staff & Machinery details
as per Annexure-1, Annexure-2 & Annexure-3 are tue and correct te the best of my
knowledge and belisf

Flace For
Date { Laboratory Owner's Sign )
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